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Application: Special Event Permit$   
Date Received: By: Receipt #: Check #: Amount: 

    $75.00 

Event Information 

Event: __________________________________________  Type: ____________________________   

Dates with starting/ending times: ________________________________________________________  

Agent/Contact Information 

Agent/Contact: ___________________________  Email: ____________________________________  

Phone: _________________  Mailing Address: _____________________________________________  

Name of Promoting Entity: _____________________________________________________________  

Acknowledgment 
In accordance with Title 8 Section 8.40 of the Cache County Ordinance, I hereby submit and certify that the 
information contained in this application is accurate and complete to the best of my knowledge. 
 

 ___________________________________________________    
Applicant Date 

 
Application Deadline: Completed application forms must be submitted to the Cache County 
Development Services Office forty-five (45) calendar days before an event is scheduled to take place.  
This allows sufficient time for evaluation of the application. Late applications shall be denied unless the 
applicant demonstrates that compliance with the 45 day deadline was impractical or impossible due to 
the nature of the event.  A special event permit application may be approved and a permit issued to the 
applicant by the Director upon approval by all the agencies specified in Section 8.40.40. 
Authority: Cache County has no authority to approve permits for events other than in the 
unincorporated area of Cache County. Permits issued by Cache County apply only to the unincorporated 
area of the county, and if an event crosses into a municipality within Cache County or across the county 
line, applicants should determine if a permit is necessary in the other jurisdiction. 
Right to Deny: Cache County reserves the right to deny permit applications for proposed special events 
which may pose, or have posed a significant danger or threat to the public health, welfare or safety, or 
which may result in unreasonable inconvenience or cost to the public. In the event the application is 
denied, the applicant may appeal to the Cache County Executive. 



 

 

Application Checklist 
A complete application must include the following unless specified otherwise: 
1)   Completed application form and application fee ($75 – no refunds) submitted 45 days prior to 

 event.  Additional fees for services provided by the Sheriff’s Office, emergency services, or 
 others may apply. 

2)   Proposed location, including a plat or map of the proposed area to be used, including any 
 barricade, street route plans or perimeter/security fencing. 

3)   Total number of participants: Estimate must include event staff, participants, and spectators. 
4)   Public health plans, including plans for culinary water supplies, solid waste collections and 

 disposal, and waste water (toilet facilities). 
5)   Proof of insurance in conformance with the County Ordinance 8.40.050(F) minimums: 

 $1,000,000 each occurrence, $2,000,000 general aggregate, and $100,000 property damage. 
6)   Fire prevention and emergency medical services plans. 
7)   Security plans and/or law enforcement response. 
8)   Admission fee, donation, or other consideration to be charged or requested. 
9)   Plans for parking 
10)   If the event will be held on private property, a current taxation certification for that property. 
11)   Further information may be required by staff, other departments and agencies, and/or the 

 Board/Committee/Council that reviews the application based on the proposed event. 

Project Review Process 
 The applicant is encouraged to meet with staff prior to the deadline date to discuss the project and 

ensure that the information submitted is sufficient to provide a complete review of the project. 
 After the application is accepted, information packets are sent to various departments, agencies, and 

affected municipalities that provide comments and/or approval for the proposed event to the 
Director of Development Services. 

 In some instances a pre-event meeting may be held with planning staff and representatives from the 
departments and agencies that provide comments on the project review.  Any issues present on a 
project will be discussed with the appropriate department or agency. 

 A draft permit is made available to the reviewing agencies, affected municipalities, staff, and the 
applicant. 

 Following agency/department review and approval, and correction of any outstanding 
concerns/issues, the permit can be issued. 

 


